REQUEST FOR SABBATICAL LEAVE

Date of Request:  ____________________

Name:  ____________________________________________________________​_____

Date of Hire:  _______________________
Semester and Year of Previous Sabbatical(s): ___________________________________

Semester/year of proposed leave:  __________________________________________​__

Proposed sabbatical project:  ________________________________________________


Submit a narrative description of your proposed sabbatical project which addresses each of the following:

1. Description

2. Feasibility of completion (time and resources involved)

3. Scholarly merit

4. Probable benefit to your development as a teacher or scholar

5. Probable benefit to the University.      

6. Amount requested to support your project (up to $1250). (This will be reimbursed upon submission of receipts). Please explain how these funds will be used and provide a list of budget items. 

· Please complete this form and return it with the completed Department Chair form to the Academic Affairs Office.
DEPARTMENT CHAIR REVIEW OF SABBATICAL REQUESTS

Name of Applicant:


Dates of proposed sabbatical leave:

Please describe a specific plan for replacing the applicant for the term of his/her sabbatical leave, should the leave be granted.  Departments should avoid hiring a full-time replacement for faculty on sabbatical leave by finding qualified persons in the area to work on a part-time basis, adjusting the schedule of course offerings, or offering overloads to full-time faculty.

Please provide:

1. The estimated cost of replacing the faculty member (a list of courses and staffing plan) for the semester or year of the proposed leave.

2. Identify any ongoing departmental responsibilities of the applicant and a plan for covering those responsibilities during the leave period.

3. Comment on the feasibility of the applicant’s proposal, scholarly merit, benefit to the individual’s teaching or scholarship, and benefit to the University.

Chair’s Signature:






Date:

Dean’s Signature






Date: 

