Information to include in your Syllabus
Course Number and Title
Semester/Term (dates), Year
Class Room

Drop Dates
Your name, contact information, office hours and office location

Course Description (This information should match the catalog description) 

The current undergraduate catalog can be found at:

http://www.callutheran.edu/registrar/documents/UGCatalog2010-2012.pdf
The current graduate catalog can be found at: http://www.callutheran.edu/registrar/documents/Graduate_Catalog_2009-2011.pdf
Textbooks/Required Readings

Course Outcomes (You might think of providing a list that follows “At the end of this course, students will be able to:”)
Reference should be made in your syllabus to CLU’s institution-wide student learning outcomes as well as program learning outcomes. (Further information on this is available at: 
http://www.callutheran.edu/ assessment/student_learning_outcomes/syllabi.php)
Course Assignments/Requirements   
Grading (Clearly explain how you will calculate the assignments and the final grade. Include your policy for late assignments.)

Attendance Policy  (Teacher discretion)
Course Schedule (Activities/topics for each class meeting, including due dates for all assignments and exams)
Course Evaluations Statement:

All course evaluations are conducted online. Your feedback is important to us. You will receive an email message reminding you when the website is open for your feedback. The link is: http://courseval.callutheran.edu  

Disability Statement:

California Lutheran University is committed to providing reasonable accommodations in compliance with ADA of 1990 and Section 504 of the Rehabilitation Act of 1973 to students with documented disabilities.  If you are a student requesting accommodations for this course, please contact your professor at the beginning of the semester and register with the Accessibility Resource Coordinator, Wendy Perkins, for the facilitation and verification of need.  The Accessibility Resource Coordinator is located in the Center for Academic and Accessibility Resources (CAAR) Office in the Pederson Administration building, and can be contacted by calling 805.493.3878 or emailing wperkins@callutheran.edu 
Statement on Academic Honesty:

The educational programs of California Lutheran University are designed and dedicated to achieve academic excellence, honesty and integrity at every level of student life. Part of CLU’s dedication to academic excellence is our commitment to academic honesty. Students, faculty, staff and administration share the responsibility for maintaining high levels of scholarship on campus. Any behavior or act which might be defined as “deceitful” or “dishonest” will meet with appropriate disciplinary sanctions, including dismissal from the University, suspension, grade F in a course or various forms of academic probation. Policies and procedures regarding academic honesty are contained in the faculty and student handbooks.
Plagiarism, cheating, unethical computer use and facilitation of academic dishonest are examples of behavior which will result in disciplinary sanctions. Plagiarism includes, but is not limited to:

· word for word copying without using quotation marks or presenting the work as yours

· using the ideas or work of others without acknowledgement

· not citing quoted material. Students must cite sources for any information that is not either the result of original research or common knowledge.  

Pearson Library 

At Cal Lutheran we won't tell you what to think — we'll teach you how to think. You'll learn how to gather information, analyze and synthesize. Don't worry about the "gathering"... that's the easy part. We have technicians, information specialists, and trainers to help you find the information you need.  Pearson Library provides access to scholarly books, journals, ebooks, and databases of full text articles from scholarly journals.  To begin using these materials, visit the library web page http://www.callutheran.edu/iss/research/ .  Librarians are available to assist you at the Thousand Oaks campus or via Meebo chat on the Library’s home page or emailing CLULibrary@callutheran.edu.  You may contact the library at (805) 493-3250.  If you attend classes at one of CLU’s satellite locations, see http://www.callutheran.edu/iss/research/satellite.php  for the full range of services provided.
CLU Writing Center

Experienced Writing Center tutors help CLU's undergraduate and graduate students with their writing projects: reading free writes to find the best ideas; refining thesis statements; showing students how to structure paragraphs; and using specific exercises to improve sentence syntax. They work with whole classes as well as with individual students on the style guidelines required for papers in the various disciplines. 

All enrolled CLU students are invited to make use of our services. For additional information, please visit http://www.callutheran.edu/writing_center/ , call 805-493-3257, book online at GenBook, or stop by the Writing Center (The Darling Collaboration Suite in the library) to schedule an appointment.

This template can be found online at http://www.callutheran.edu/academic_affairs/faculty_resources/ 
