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Center  for Academic and Accessibility Resources (C.A.A.R.)
60 West Olsen Road #5300
Located within Pearson Library

       
          
            Thousand Oaks, CA.  91360
(805) 493-3260 Voice  (805) 493-3472  Fax  





TTY to Voice (800) 735-2929 California Relay Services
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     The purpose of this agreement is to define the responsibilities of both the student and the coordinator regarding 
     the requesting and delivering of services and accommodations. 

                    Coordinator Responsibility  

                    The coordinator is responsible for providing services and accommodations in a manner that promotes
                        independence, self-advocacy, and accountability for students with disabilities. The coordinator will 


provide the following services:

· Provide orientation regarding Center for Academic & Accessibility Resources (C.A.A.R) services, accommodations, and application for services.     
· Receive documentation of disability and present it to the Documentation Review Committee for eligibility.
· Establish and maintain confidential documentation and accommodations file.
· Receive and facilitate request for reasonable aids and accommodations.
· Assist in communication with faculty members and advisors regarding classroom accommodations.
· Advise both student and faculty advisor if faculty reports poor academic standing.
· Provide resource and referrals to campus and community services.
     Student Responsibility





Student ID#




     Students with disabilities are not required to identify themselves as having a disability nor are they required to
receive assistance from the Center for Academic and Accessibility Resources.  Under federal law, if a student places a request for accommodations the student is then required to provide documentation and verification of their disability.  Students requesting accommodations are responsible for the following:

· Provide required documentation and verification of disability to the Accessibility Resource Coordinator.
·  Arrange a meeting with the coordinator within the first two weeks of each semester to request reasonable accommodations and services or as soon as an accommodation is deemed necessary.
· Place request for Books on Tape within the first two weeks of each semester. (Note taker service will not be provided for unexcused absences).
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· Place a request for alternative test-site or extended test time ONE WEEK PRIOR to the exam date.
· Meet all academic standards set by California Lutheran University and individual faculty members.  
· Advise the coordinator of difficulties regarding accommodations or disability related obstacles. 

· Uphold academic integrity while receiving note taker, test proctoring or other services (improprieties will be reported to associated faculty member, university officials, and faculty advisor.
      Both the student and the Accessibility Resource Coordinator have read the above Service and Accommodation Agreement, and have an understanding of roles and responsibilities. They will work together to assure that reasonable accommodations, equal access and opportunity will be obtained in a manner that promotes self-advocacy and independence.

   Printed Student Name:












Home Address:












 

Campus Address:













   Home Phone:





         Campus phone:





E-mail Address:_____________________________________Cell phone:





Emergency contact at Home: _________________________________________________________

                                                    (Name)                                                          (Phone number) 
Emergency contact on Campus: ________________________________________________________
                                                     (Name)                                                          (Phone number)
Student’s Signature____________________________  Coordinator’s Signature





Date______________    



        Date:__________________      
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