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A DREAMWEAVER  TUTORIAL  
 

To create Web pages, you can type all of the HTML tags into just about any word 

processor and use the browser to preview your work. You can type every tag and all 

the content and hope for the best. Or you can use an authoring tool that facilitates 

attaching tags.  Most Web designers prefer the latter option as it allows them to 

concentrate on how page content appears.  

 

Getting 

Started 

1. Start Dreamweaver 

 On a PC choose Start, Programs, Macromedia Dreamweaver (version 

may vary) 

 On a Macintosh find the folder containing Dreamweaver and double-

click the icon. 

 

2. The first time you start Dreamweaver, you will see an untitled document and 

several palettes.  

 

 

 

 

 

 

 
 

Hide Palettes 3. Using the mouse, click the Close button to hide the palettes. 

 

Note: Theò closeò area is different for a PA and a Mac. On a PC the close 

button is the ñXò on each palette and it is located in the upper right hand 

corner. On a Mac, the close box is a little square in the upper left hand 

corner of each palette. Continue closing palettes until only the untitled 

document is open. 
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Objects Palette 4. To open the Objects palette, choose Window, Objects from the horizontal 

menu bar.  

 

5. Identify the tools in the Objects palette by slowly moving the mouse pointer 

over each tool icon; a ToolTip label will appear. 

 
 6. To change the Options in the object palette: 

 Click on the dropdown arrow next to the word Common at the top of the 

Objects palette 

 Select Frames from the dropdown list. Now the Objects palette displays 

tools for creating frame elements. 

 Access additional groups of tools by selecting a category from the 

dropdown list; e.g., Forms. 

 

Properties 

Palette 

7. To show the Properties palette, choose Window, Properties. 

 
 Use this palette to format text, add links, and control the attributes of 

page elements. 

 

Launcher 

Palette 

8. To display the Launcher palette, choose Window, Launcher 

 
 Use this palette to access additional Dreamweaver features such as 

viewing HTML (source) code, the site structure, other. 

 

Site Window 9. Click the Site tool on the Launcher 

 Use this window to define new sites, add new files, or see how a Web 

site is organized. 

 
 



 3 

 

The Site Menu 10. To begin setting up Dreamweaver for publishing, click on Site from the 

main menu bar. Several options appear in the Site menu. (This tutorial 

assumes a site is not already defined.)  

Note: To define your own personal site you will need your robles e-mail 

login and your e-mail password to gain access to the server in order to 

upload your Web site. 

 

Configure a 

Site 

11. Select Site, Define Site from the main menu bar; the site dialog box will 

appear. Complete the options in the Local Info  category window as below 

using the following information. 

 

 Site Name: Type the name for your Web project; e.g., History 

Department Site. 

 Local Root Folder: Browse to the drive and folder where you have 

stored your Web project. 

 HTTP Address: Type the address you will use for your web project. The 

format will include: http://public.clunet.edu/~yourrobles account 

name/project folder name/index.htm (non-italicized text represents info 

specific to your site). No spaces should appear in the http address 

 

 
 

Web Server 

Options 

12. Next, click on the Remote Info category and provide the following Web 

server information: 

 Server Access: FTP 

 FTP Host: public.clunet.edu 

 Host Directory: This directory reflects the full path for publishing 

projects from an individual robles account. Paths start with 

/usr/users and proceeds from there based on user employment status: 

 --The path for all students begins with /usr/users/students/ 

 --The path for all administrators is /usr/users/admin/ 

 --The path for staff is /usr/users/staff/ 

 --The path for faculty is usr/users/faculty/ 

The next portion of the path will use the following convention: 

roblesaccountname/public_html/ 

 Login: This is your robles (e-mail) account name. Be sure to type it 

in all lower case and do not include the @clunet.edu. 
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 Password: Use your robles (e-mail) account password. This 

password is case sensitive, so be sure to type it carefully. If you are 

using a computer in a lab, do not click the Save option. 

 Select Use Passive FTP. 

 

To save the settings, click OK when you have completed the Remote Info 

window fields. A dialog box will appear asking to place your project in the 

cache. Click OK. 

 

Connecting to 

Robles 

The site window will open. You will use this window to connect to robles and 

upload your project to the robles server. Right now you should see the Local 

Folder referring to the drive a directory where you have saved your project. 

 

13. Click on the Connect icon on the Tool Bar. See the example below.  

 

 
 

Publish the 

Project 

Once connected the Get and Put features on the site window permit you to 

�³�S�X�E�O�L�V�K�´���W�K�H���S�Uoject. You may copy a folder, folders, file, or files from the local 

folder by selecting the item and clicking on the Put icon. Once you do this, you 

may see a dialog box that asks if you want to include dependent fields. Click OK. 

The file(s) and/or folder(s) that you uploaded will now appear in the Remote Site 

portion of the window. 

 


