CALIFORNIA LUTHERAN UNIVERSITY
UNDERGRADUATE/ ADEP PEeTITION FORM
REVERSE OF THIS FORM
TO REGISTRAR:
Name and Mailing Address of Petitioner:

Name: ID#
Address/ Campus Box:
Address/ Campus Box: Daytime Phone:

Evening Phone:

TO THE PETITIONS COMMITTEE: Date:
| do hereby petition that

Reason for request:

(Attach separate sheet if additional space is needed) Signature:

RECOMMENDATION OF ADVISOR:
| recommend this petition be approved denied Date:

Reason for the above recommendation:

Signature: Print Name: Ext.

RecommMeNDATION OF INsSTRUCTOR OF THE COURSE OR DEPARTMENT CHAIR (AS APPROPRIATE):
| recommend this petition be approved denied Date:

Reason for the above recommendation:

Last Add/Drop: Student Began Attending Stop Attending

Signature: Print Name: Ext.

REePoRT oF AcTION ON PETITION:
Petition Committee action: approved denied Deferred
Remarks:

Signature: Date:




INSTRUCTIONS FOR FILING A PETITION

You may petition for exception to university policy when unusual and extenuation circumstances exist. You must provide a
clean statement and justification for the request as well as supportive documentation. Without this information, petitions will
be denied.

Before you turn in your petition:
1. State your request briefly, but completely
2. Obtain all required signatures. An advisor’s signature is always required.

It is your responsibility to submit the petition to the Registrar’s Office.

LATE ADD

1. Must have valid reason for inability to add within proper time period. A valid reason is an extenuating circum-
stances beyond your control.

2. Must have validated documentation for illness or other emergencies.

3. Must have written approval of the instructor of the course in question and advisor.

4. Failure to be aware of deadlines is not an acceptable reason.

LATE DROP

1. Must have a valid reason for inability to withdraw within proper time period. A valid reason is an extenuating
circumstance beyond your control.

. Must have validated documentation for illness or other emergencies.

. Must have written approval of the instructor of the course in question and advisor.

. Normally, a petition must be submitted within one year of completion of the course.

. Failure to be aware of deadlines is not an acceptable reason.

. Failure in a course in not an acceptable reason.
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WAIVE GLOBAL PERSPECTIVES REQUIREMENTS:

1. Normally these petitions are approved for seniors only.

2. Must list which any previously completed courses that might satisfy the requirement and explain any time conflicts with
major courses.

3. Completion of the rest of the Core 21 requirements is not an acceptable reason.

MODIFY FINAL 30 CREDIT RESIDENCY REQUIREMENT:

1. Normally, at least 80 credits at CLU must have been completed.
2. Must list which courses will be taken, when the courses will be completed and where the courses will be offered.
3. Must fully explain the reasons for requesting this exception.

USE AN UNAPPROVED COURSE TO FULFILL A CORE 21 REQUIREMENT:
1. Must have valid reason for substitution. A valid reason is an extenuating circumstance beyond your control.
2. Must have signature of advisor and the department chair of the course.

WAIVE A MAJOR OR MINOR REQUIREMENT:

1. Must have a valid reason for making this exception. A valid reason is an extenuating circumstance beyond your control.
2. Normally the requirement will be waived but the credits will still be required.

3. Must have the signature of the department chair of the major or minor in question.

PETITIONS TO MODIFY OR WAIVE THE FOLLOWING ITEMS ARE NOT APPROVED:
1. 124 credits required for graduation

2. 40 credits of required upper division coursework

3. 2.0 CPA required for all CLU work and overall including transfer work.

4. 2.0 GPA required major GPA.



